
= AiQRkATION FOR RECORDS DISPOSITION STANDARD 
" rnsrta t 

'SSTHCCTIONS: Prepare in duplicato and forwarcl to the Records Mana,wnt.nt. Analyst, Managcmcnr Sysremn Dtvirion 
I- -~~ .._-_ I_ 

3. Dept.. Division. Subdivisiov & Admidst(ring Office= 

MARTA ~- 

125 Pine Street, N .  E . ,  Atlanta,  Ga. 30308  

Telephone No. 

...____ 

7 .  ACTION REQUESTED 

ESTABLISH DISPOSITION STANDARD. 
RECORD WILL CONTINUE T W C U M U L A T E .  

DISPOSE OF PRESENT ACCUMULATIONS, 
NO FURTHE? ACCUMULATION ANTICIPATED. - -r 

el.# 8 Earliest & Latest Dates of Sertes 4 Exact Serles Title 

1/1/74 - Prc&u Charter&der F i l e  

10 What is the functoon of the office in which thls record sene! IS created, 
The D i v i s i o n  schedules t ranspor tat ion service i n  the  MARTA service area t o  meet the ser- 
v i ce  commitments o f  the Author i ty .  This includes the scheduling o f  bus service, school, 
charter,  sightseeing, and o ther  special  service. 

The D iv i s ion  monitors serv ice and'patron u t i l i z a t i o n  l eve l s  t o  determine the need f o r  
add i t iona l  o r  decreased service i n  the MARTA service area. 

The D iv i s ion  designs new o r  substant i .a l ly  expanded bus routes.  

The ' D i v i s i on ' as s i st5  e h e?:D? r ec t b r o f  P 1 a n i  i n g i n ' d e s.ig n i ncj d'm 6n3 t?a t i on - p r  6 j ec t S :from 
the  planning stage t o  execution. Assistance i s  g iven by t h i s  D iv i s ion  $0 the D i v i ~ s i o n  
o f  Planning i n  the conduct o f  special  analyses o f  service o r  service requirements. . . 

(See Attached) 
. ~ ___ -~___.~I ~ ~ ~ ~ 

1 1 .  This file contains the following documents (include form numbers and titles, if any. and fdle arrangement). 

Documents relating to:  Buses rented for chartered and s i g h t s e e i n g  tours 'and service. 

Included are Charter Service  Order, Operating Instruct ion Sheet and 
Correspondance Relating to Order. 

File Isarranged Alphabetical Order i n  g i x  months periods.  



1- 
-~_I . ~ .-- .~__~_ -. , . -. ._ . ..-.I..-= -.-. ._..-- _- ._c_ _. , .~..-~ -~-.j;_._._=~~--_.C_ - 
QUESTlONNAlRE 

YES NO 

Place an "x" In the propcr column. If answer IS "YES." please explain . *  

s 

... 
:I 

[ ] Is there a duplicatio'n of this Series in  another office O r  agency? . .  Accounts R9ceivable 

13. [X] [ ] Is this the Recor Copy of the series? 

14. ix] 
f 

i '  . .  

15. [ ] [ Is the information' contain<d in this series, ever summari;zed . ~ . .  or published., Attach COPY. , ' 
1 .  

16. [ 1 [ Does the series contain classified information requiring security handling? 

17. [ ] [ Does the series initiate, amend or terminate,agency policies and procedures? 

18. [ X] 

19. [ ] 

20. [ ] 

[ 

[XI Is the series (or major portion of it) regularly microfilmed? If yes, why? 

[XI Does the record,beries provide data as input to an EDP, file? 

] Could the function be performed if the files were lost or destroyed? 

21. [ 3 [ x] Does 'the recdPd 'series contain documentation produced as EDP printout? ' ~ k '' 

22. [ ] [ x] Has the Federal Government issued instructions governing retention/disposition of these files? 

23. [ ] . [ x] Will there be a need for these retords 10, 15 years from now? If yes, what? . .  
-. .-- --~ ..,-__---I -I-- .. -- ~.. .  . ..-- _--,-_. - -.-_- ..__.__ -_I 

24. REQUIREMENTS. The following requires the fjles to be keot -4s- ....y ears: . . , 

I. [ ] STATE b. [ 4 STATUTE OF c. [ ] AUdlT d. [ ] FEDERAL e. [XI ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LI M IT  AT1 ON PERIOD LAW DECISION VALUE 

'(Cite Law, Statute, or other reason for the retention requirement) 
Ll/l hc USPd 

1 s  evidence i n  claims a r i s i n g  'out of 1awsui ts ; for  damage o r  personal  
i n jGr i e s  

- w-r-m--.-=PPP - . 
25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off a t  the end of each 

- M CALENDAR YEAR - [ 1 FISCAL YEAR - [ 1 Other 

[ I Hold in the current files area --_month(s)/-l year(s): 
[ 1 Transfer to  [XI State Records Center [ 
[ Destroy. 
[ 1 Transfer to Archives for permanent retention. 

] Local.Holding Area; hold 2 - .  -year(s): 

I 1 Destroy ivmediately after I cut-off. , .  .. 

[ 1 Other: (Specify) ,. .. . .~ . 

. .  

\: 
(Indicate briefly rationale for recommendations above/or write additional remarks 

Georgia Code requires lawsuites for  property damages . .  and for  persona 

t o  be b r o u g h t , i f  a t  a l l ,  w i t h i n  four years a f t e r  t h e . r i g h t  of action accrues. 

injuries 
6 

. . . ~ ._----I__- ~~ -- i--l_" _--I ---*/-_- 
- .~ ~ _ j ~ ~ ~  ~~ ~ 

- 26. . APPROVALS 
Approved Department Records Management Officer. Date 

_I.-- 



I ADDENDUM 

App l ica t ion  f o r  Records D ispos i t i on  Standard: 

i .  
! 

10. Functions o f  D i v i s i o n  o f  Transportat ion Engineering and Evaluat ion (cont 'd )  

The Short-Range Service Improvement Program is administered by t h i s  D iv is ion .  

The D i v i s i o n  administers the  suppl ies and reproduct ion services f o r  the  
Department o f  T r a F i t  Operations; a l s o  supervises the  p r i n t i n g  and d i s t r i b u -  
t i o n  o f  system maps and schedules. 

The admin is t ra t ion  o f  the  A u t h o r i t y ' s  cha r te r  and sightseeing services i s  
t he  r e s p o n s i b i l i t y  o f  t h i s  D iv i s ion .  

Other 
ti'ons 

du t i es  inc lude special  studies and presentations, and graphic i l l u s t r a -  
f o r  t he  Department o f  T r a n s i t  Operatons. 


